
 

 

PUBLIC RECORDS (SCOTLAND) ACT 2011 (PRSA) 
 
Records Management Plan (RMP) 
 
The PRSA came into force in 2013, and fulfils one of the main recommendations of 
the 2007 Historic Abuse Systemic Review (the Shaw Report).  The PRSA requires 
that public authorities prepare and implement a RMP, and keep it under regular 
review.  Where authorities fail to meet their obligations under the PRSA, the Keeper 
of the National Records of Scotland (NRS) has powers to undertake records 
management reviews and issue notices for improvement. 
 
Every authority listed in the Schedule to the PRSA must produce and submit a RMP 
setting out proper arrangements for the management of their records to the Keeper 
for his agreement.  SCRA and the Principal Reporter are listed separately in the 
Schedule. 
 
NRS contacted SCRA on 5th January to give notice that the Keeper will be writing to 
SCRA and the Principal Reporter in July to formally invite them to submit their 
RMPs.  The deadline for submission is November 2015.  NRS has agreed that 
SCRA and the Principal Reporter can submit a joint RMP. 
 
There are 14 elements that the Keeper expects to be addressed in RMPs.  These 
are: 

1. Senior management responsibility 
2. Records manager responsibility 
3. Records management policy statement 
4. Business classifications 
5. Retention schedules 
6. Destruction arrangements 
7. Information security 
8. Data protection 
9. Business continuity and vital records 
10. Audit trail 
11. Competency framework for records management staff 
12. Assessment and review 
13. Shared information 

 
The RMP is not simply a document, authorities must demonstrate and provide 
evidence that they have addressed each element or, if they have not, of progress in 
meeting the required standard. 
 
SCRA has made considerable progress in improving its records management and 
will be able to demonstrate that it has addressed some of these elements.  However, 
there are others where work is required to demonstrate that SCRA has good records 
management.  These are mainly related to the management, retention, and 
destruction of electronic records. 
 
Preparation of the RMP will be a significant piece of work for the Information & 
Research team this year.  It will also require inputs from other Head Office teams 
and Localities. 



 

 

 
Recommendation 
Given the need for co-ordination and the significance of this work as a statutory 
requirement, it may be that the preparation and implementation of the RMP is 
managed as a project led by a Senior Manager to ensure the necessary support and 
buy-in from across the organisation. 
 
 
 
 
Information & Research Manager 
14 January 2015 


